
&
Welcome! Write your answers to the following                 
questions in the Chat box.

WHAT IS THE NAME OF 
YOUR SCHOOL?

WHAT POSITION DO YOU 
HOLD?

HOW DOES YOUR SCHOOL’S 
ATMOSPHERE SHOUT 

“WELCOME” TO EVERYONE?
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Compliance And Procedures
Language Acquisition Department

August 26, 2021

Charlotte Almazán- Language 
Assessment Coordinator
Lisa Sofias-
Data Integrity Analyst-LAD
Language Assessment Coordinator

Patricia Sandoval-Taylor-
LAD Director
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Session Norms

• Be fully present and engaged 

• Keep your mic on mute

• Respond to and ask questions in the Chat Box 
(Our team will do our best to answer questions)
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Share  Responses in Chat

•What is the name of your school?

•What position do you hold?

•How does your school’s Atmosphere 
shout “Welcome” to everyone?
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Session Objectives

Participants will:
• become familiar with the procedures needed to 
maintain ADE compliance for PHLOTE students.

• ensure correct placement of all English Learners in 
order to provide services.

• maintain and archive needed documentation 
based on student’s status.

Primary 
Home 
Language 
Other 
Than
English

We are all lifelong 
learners!
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PHLOTE students- Students whose Primary Home Language is 
Other Than English as determined on the registration form 
and Home Language Survey (HLS)
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School’s Letter Grade
• The progress of these students is calculated into each school’s letter 

grade.
• A total of 10 points focuses on English Language Learners (ELLs)

• 5 points student growth as compared to the state
• 5 points for the percentage of proficient students as compared to the state
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ARIZONA’S LANGUAGE DEVELOPMENT APPROACH 
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The Big Compliance Picture

Identification

• Enrollment Form
• Home Language Survey (HLS)

Assessment

• AZELLA
• FLOSEM (during remote learning only)

Placement

• Placed in a designated classroom
• Structured English Immersion (SEI)
• Low Incidence English Learner (LIEL)
•Two-Way Dual Language Program (TWDL)

Reassessment
Reclassification

• Reassessed every Spring with AZELLA until they reclassify as English 
proficient

As a result of state and federal 
law, the following procedures are 

in place. 
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Identifying and Placing 
New PHLOTE

and/or EL Students 
for 

EL Services 
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The Student  Registration and Home Language Survey 
Forms are used to Identify and place PHLOTE students
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• TUSD will conduct online registration

• Please Note that when re-registering 
students in Synergy, the answers on 
the initial/original registration form 
are not to be changed regardless of 
what the parents complete on the 
new registration form

001676



The Home Language Survey (HLS)

• TUSD will conduct online registration where 
the required HLS will be sought.

• A hard-copy must be completed and placed 
in the CUM.

• The HLS (PHLOTE Form) is needed to identify 
students to be assessed and determined to 
need services.

• This form may NOT to be altered.

• It should only be completed once.
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• The three language questions in Synergy are not to be changed if 
already populated. 

• If a change is needed, your office needs to contact the Language 
Acquisition Department for a Change of Response Form.

Change of Response in Synergy 
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How do I know who  PHLOTE 
students are?
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Synergy: How to Access and Print a PHLOTE List

Chrome
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Office Manager may print PHLOTE List for Staff
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PHLOTE LIST LABELS
ELL Status-

• ELL or EL-English Language Learner as determined by AZELLA-

ELL/ELs Must be placed in designated class for services

• *PAR-WD= Withdrawn from ELD Services by Parent Request

(still required to take AZELLA)

• *R-FEP= Withdrawn from ELD Services by IEP Decision (No 

longer available grandfathered students of 2019)

• R-FEP= Reclassified (Proficient on AZELLA and no longer 

qualifies for ELD)

• I-FEP= Initially English Proficient (Does not need ELD services)
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Assessment

• PHLOTE Questions Flag Students to be Assessed 
• AZELLA is administered
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Student Demographic Information

Student Score Information 

Student 
Proficiency 

and EL 
Designation
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AZELLA Levels of Proficiency

PEE = Pre-Emergent/Emergent
PEB = Pre=Emergent/Basic
B = Basic
I = Intermediate
P = Proficient

A student must be Proficient in 
Reading/Writing/Total combined to be 
considered Overall Proficient
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Placing Students Appropriately
Each school has designated program classes
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Language Programs in TUSD
• For all ELLs at the Elementary 

Level
• Structured English Immersion 

(SEI or SEI-B) 2-hour model
• Low Incidence English Learner 

(LIEL) Pull-out model
• Two-Way Dual Language 

program (TWDL) (qualifying 
waiver needed)

• For all ELLs at the Secondary 
Level

• Structured English Immersion 
(SEI or SEI-B) 2 –hour model

• Low Incidence English Learner 
(LIEL)-Pull-out model

• Newcomer Model (Only for new 
arrivals) 4-hour model

• Two-Way Dual Language 
program (TWDL) (qualifying 
waiver needed)
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Elementary SEI/LIEL/TWDL Models

• Principals received an Elementary 
designation sheet each Spring for 
the following school year.

• Principals may be asked to revised 
the designation sheet, once 
AZELLA scores are reviewed by 
Language Acquisition 

SEI/SEI-B (SEI Blend) Please note: (SEI-B formerly SEI Mix)

LIEL (Low Incidence EL) Please note: (LIEL formerly ILLP)

Dual Language Model (TWDL): For Dual Language classrooms include the name of the 
Bilingual TA. Also, include the Bilingual TA’s time allotted per DL teacher

001688



Documentation and Maintaining 
Required Forms
What needs to be in the PHLOTE Student’s CUM folder?
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Documentation and File Compliance for PHLOTE Students
• Registration Form
• Home Language Survey (HLS)

Collected in person, uploaded to Synergy and filed in cum folder
• Copy of AZELLA test results each year (Cumulative) 
• Parental Notification and Consent for Student Placement in an 

ELL Program (Cumulative) 
• Parental Bilingual Education Waiver Application (TWDL) (if applicable)
• Parental Permission to Assess  (if applicable)
• Parent Notification of Student Achievement of English Proficiency 
• English Proficient Student Two-Year Review Form
• Parent Request for Student Withdrawal from an ELL Program (if applicable)

 Individual Language Learner Plan and Attachment AB = ILLP
Elementary No longer a program that is offered to ELs  (Only applicable for years prior to 2020/21 
SY)
Secondary No longer a program that is offered to ELs  (Only applicable for years prior to 2020/21 
SY)

 English Language Learner Program Withdrawal by Special Education Criteria Not available to process as of 
 

Where the Cum Folder Documentation process 
begins
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School
Checklist for 

Compliance with 
PHLOTE 

Documentation
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The Student  Registration and Home Language Survey Forms
are used to Identify and place PHLOTEstudents
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AZELLA TEST 
RESULTS 

Your school will 
receive two 
copies per 
student.  
One copy is filed 
in the student’s 
cum folder and 
the second one is 
given to the 
parent/guardian
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• This form must be completed annually by 
the teacher and signed by the parent 
within the first 30 calendar days of school 
or within 10 days of enrollment thereafter

• Teacher will indicate the student’s 
placement (SEI, LIEL and/or BIL= TWDL) 
and sign

• If unable to obtain parent signature, 
teacher must make three attempts to 
contact parent for signature. Date and 
document each attempt on the form and 
place in cum folder. 

• Once a signed form is received, place in 
cum folder.

Parental Notification and Consent Form 
The status of your student's academic achievement is: (circle one)
below grade level at grade level above grade level

Your student has been placed into the following English learner program (see the attached LEA program 
description as defined by A.R.S. § 15-751 through § 15-753): 
__________ Structured English Immersion (SEI) Pull-Out Model = LIEL in TUSD
__________ Structured English Immersion (SEI) Two-Hour Model
__________ Structured English Immersion (SEI) Newcomer Model
__________ 50-50 Dual Language Immersion (DLI) Model = N/A in TUSD
__________ Bilingual with Waiver 1, 2, or 3 (Bilingual Parental Waiver Request Application is required) = 

TWDL in TUSD
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Bilingual Parent Waiver Request Application

• The Parent Waiver Application is 
completed when a parent/guardian is 
requesting that their EL student be 
placed in a Bilingual (TWDL) program

• Must be signed by the parent/guardian 
and school’s principal within current 
school year 

• Submit waiver to LAD for approval

• EL students with an approved waiver 
may be placed in a Bilingual (TWDL) 
classroom placement in lieu of an SEI 
placement

0123456789 / 
12345678

Last Name, First Name         
D.O.B

KG  Arabic
OOO

Arabic

N I-FEP 08/13/2019 262
P

PTeacher
Bilingual

0123456789 / 
12345678

Last Name, First Name         
D.O.B

1  Waiver-1 Spanish
OOO

Spanish

N ELL 8/15/2019 269
P

2378
I

ITeacher
Bilingual

246
I

232
I
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Protocol for Principals to use When Parents are requesting a 
Withdrawal from EL Services

 This request must be initiated by 
the student’s parent.

Principal notifies the Regional 
Superintendent and copies the 
Language Acquisition Specialist 
assigned to their school via e-mail 
to document that they have met 
with the parent and request 
approval

Principal must follow Protocol.
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Parent Request for Student Withdrawal from an
English Language Learner Program

• The parent/guardian must initiate the request 
for their child to be withdrawn from an EL 
program

• The school’s administrator must meet with the 
parent/guardian to discuss the advantages in 
keeping their child in the program

• This form is populated by the Language 
Acquisition Specialist assigned to your school

• EL students withdrawn by parent/request will 
continue to take the annual AZELLA 
reassessment until they achieve an Overall 
Proficient level

• A parent can rescind the withdrawal at anytime 
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Reassessment and 
Reclassification
All ELLs including parent withdrawals are reassessed each Spring until reclassified 
as English Proficient
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Parent Notification of Student 
Achievement of English 

Proficiency

• Required when an EL student obtains an Overall 
Level of Proficient on AZELLA; therefore, 
becoming Reclassified

• Sent to principal by LAD for signature

• Original must be sent/delivered to parent

• Does not require a parent/guardian signature

• A copy of this notice must be place in cum folder
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AZELLA Placement Test Referral Form

• Used when 
student is being 
referred for 
AZELLA testing

• Only available 
during designated 
testing windows

• Criteria must be 
met before testing 
is allowed

• Must be 
appropriately 
signed and dated
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Two-Year Monitoring Form for 
Fluent English Proficient  

Students

• Used to monitor the academic progress of reclassified 
students for two years after reclassification

• Principal will receive these forms in February along with 
an Attestation form that the administrator will have to 
sign and return to LAD

• Documentation begins the school year after the year the 
student reclassified 

• Completed by Mainstream K-5 and 6-12 Language Arts 
Teachers

• Must be place in cum folder

PHLOTE
Documentation
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English Language Learner Program 
Withdrawals by Special Education 
Criteria are Not an available option as 
of Summer 2019

EL students with an R-IEP status on 
PHLOTE list, must have this form in their 
individual cum folder prior to Summer 
2019

Reclassified Fluent English Proficient (R-IEP)
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In Review 
In order to maintain ADE compliance for PHLOTE students in Synergy and 
required documentation in cumulative folders, the following steps will 
occur: 
• Identify PHLOTE students

• Collect a completed and signed HLS for ALL new students registering in 
TUSD

• Upload HLS to Synergy and filing the original form in the student’s Cum 
folder 

• Adhere to initial language response for returning PHLOTE students

• Ensure PHLOTE students are placed in an appropriate SEI/LIEL/TWDL 
designated program model classroom 

• Organizing forms needed for documentation based on student’s status

• Maintaining PHLOTE documentation records as an on-going process
We are all lifelong learners! 001705



For More Support Contact Us!
Language Acquisition Department
Curriculum and Instruction Division
520-225-4600
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Updated May 2021

Lisa
Banks Cholla HS Cavett
Blenman Doolen MS Cragin
Bloom Gridley MS Davidson
Bonillas Innovation Tech Dietz (K-8)
Booth/Fickett (K-8) Magee MS Hollinger (K-8)
Borman Mansfeld MS Howell 
Borton Pueblo HS Johnson (K-2)
Carrillo Santa Rita HS Kellond
Collier Lawrence (3-8)
Davis Lineweaver
Drachman Maldonado
Dunham Maxwell (K-8)
Erickson McCorkle (K-8)
Ford Miles
Fruchthendler Alternative Schools Mission View
Gale Mary Meredith (K-12) Myers-Ganoung 
Grijalva Lisa Oyama
Henry Catalina HS Pueblo Gardens (K-8)
Holladay Dodge MS Robins (K-8)
Hudlow Palo Verde HS Roskruge (K-8)
Hughes Pistor MS Safford (K-8)
Lynn-Urquides Rincon HS Sewell
Manzo Sabino HS Tolson
Marshall Sahuaro HS Tully
Miller Secrist MS Wheeler
Ochoa Tucson HS White
Roberts/Naylor (K-8) University HS Wright 
Robison Utterback MS
Rose (K-8) Vail MS Alternative Schools
Soleng Tom Valencia MS Alternative 2 (TAPP)
Steele Wakefield MS C.O.L.E
Van Buskirk Project MORE 
Vesey SW Alternative
Warren TUVA
Whitmore Private Schools

Language Assessment Coordinator Site Assignments

Charlotte

For Questions Regarding AZELLA 
Testing

Charlotte Almazán, Language Assessment 
Coordinator-charlotte.almazan@tusd1.org

Lisa Sofias Language Assessment Coordinator-
lisa.sofias@tusd1.org
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LAD Is Here To 
Support!
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Additional Support for 
TWDL Program Schools
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Thank You!

ALL Forms related to 
PHLOTE students are available on the TUSD 

Website.  Copy the link below into a new 
browser

Keep 
Healthy 

and 
Safe!

Language Acquisition Forms (tusd1.org)
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