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Language Acquisition

• ADE Compliance

• Synergy & Cum Folder

Welcome!
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Agenda

Who do we serve?

Synergy
◦ Classroom Designations
◦ Language Response Entry 
◦ Change of Response Protocol (Language)

Cum Folder
◦ Detailed power point on Intranet
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Who do we serve….
PHLOTE students- Students whose primary or 
home language is other than English as 
determined on registration form and the Home 
Language Survey (HLS)
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REGISTRATION FORM Primary Home Language Survey 
(HLS)

Should match registration form
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• The 3 language questions in Synergy are not to be 
changed if already populated. 

• If a change is needed, your office needs to contact the 
Language Acquisition Department for a change of 

response form.
 LAD will submit work order to TS for update.

• The populated language questions represent the parents 
response upon enrollment.

Change of Response in Synergy 
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Elementary DL/ELD/ILLP Models

• Principals will receive an Elementary 
designation sheet the week of August 
6th—10th, 2018.  

• All completed designation sheets will be 
due by Friday, August 17th, 2018.
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Office Manager may print PHLOTE list for staff
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FORMS related to PHLOTE students and ELLs for the 
Cumulative folders

http://intranet/languageacq/forms.asp
Full compliance training available on the LAD Intranet
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Cumulative Folder Requirements
◦ Registration Form

◦ Primary Home Language Other Than English Home Language Survey (HLS)

◦ Copy of AZELLA test results each year 

◦ Parental Permission to Assess  (if applicable)

◦ Parental Bilingual Education Waiver Application (if applicable)

◦ Parental Notification and Consent for Student Placement in an ELL Program

◦ Parent Notification of Student Achievement of English Proficiency

◦ English Proficient Student Two-Year Review Form

◦ Parent Notification for Monitoring English Language Learner After Reclassification 

◦ Elementary Individual Language Learner Plan ILLP

◦ Secondary Individual Language Learner Plan (ILLP) 

◦ English Language Learner Program Withdrawal by Special Education Criteria

◦ Parent Request for Student Withdrawal from an ELL Program
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No Status 
(Status is Blank)

 Registration Form

 Home Language Survey
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SCHOOL CHECKLIST 
for COMPLIANCE 

with PHLOTE 
DOCUMENTATION
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Registration Form Primary Home Language Survey 
(HLS)
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Initial Fluent English Proficient
(I-FEP)

 Registration Form

 Home Language Survey

 AZELLA Results showing Proficiency

 Copy of Permission to Assess Student with AZELLA or             
Teacher Referral Form (if applicable)

 Waiver form for Bilingual Education/DL (if applicable)
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PRIMARY HOME LANGUAGE SURVEY 
(HLS)

PARENT PERMISSION TO ASSESS 
WITH AZELLA
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AZELLA TEST 
RESULTS 

One goes in the 
CUM folder and 
one goes to the 

parent
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PARENTAL BILIINGUAL EDUCATION 
WAIVER  (IF APPLICABLE)

PARENT NOTIFICATION AND 
CONSENT
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ELL- English Language Learner

• Registration Form

• Home Language Survey

• AZELLA Results (cumulative)

• Parental Notification and Consent  form for 
Placement in ELL program (cumulative/current year required)

• Copy of Permission to Assess Student with AZELLA or Teacher Referral 
Form (if applicable)

• Waiver form for Bilingual Education/DL (if applicable)

• Individual Language Learner Plan (if applicable)
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PRIMARY HOME LANGUAGE SURVEY 
(HLS)

PARENT NOTIFICATION AND 
CONSENT
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AZELLA TEST 
RESULTS 

One goes in the 
CUM folder and 
one goes to the 

parent
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PARENTAL BILIINGUAL EDUCATION 
WAIVER  (IF APPLICABLE)

PARENT PERMISSION TO ASSESS 
WITH AZELLA
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ILLP Program Models Required Documentation

ILLP Attachment 
AB
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Reclassified 
R-FEP

• Registration Form

• Home Language Survey

• AZELLA Results (cumulative)

• Parental Notification and Consent form for Placement in ELL 
program (qualified years)

• All other documentation required for ELL status

Parent Notification of Student Achievement of English Proficiency 
(reclassified letter)

• Two-Year Review Form

• Parent Consultation Form-OCR (if applicable)
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PARENT NOTIFICATION OF STUDENT 
ACHIEVEMENT OF ENGLISH PROFICIENCY

TWO YEAR MONITORING FORM FOR 
FLUENT ENGLISH PROFICIENT 

STUDENTS

Case 4:74-cv-00090-DCB   Document 2303-5   Filed 10/01/19   Page 44 of 57



Withdrawn by Parent
*PAR-WD

• Registration Form

• Home Language Survey

• AZELLA Results (cumulative)

• Parent Request for Withdrawal from ELL Program 
Services
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PARENT REQUEST FOR WITHDRAWAL
FROM ELL PROGRAM (BY PRINCIPAL REQUEST ONLY)
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Withdrawn by Exceptional Education
*R-IEP

• Registration Form

• Home Language Survey

• AZELLA Results (cumulative)

• IEP Team Determination:  Discontinuation of 
English Language Learner Services or Withdrawal 
from ELL Status by SPED Criteria Form
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IEP TEAM DETERMINATION: 

DISCONTINUATION OF ENGLISH LANGUAGE LEARNER SERVICES
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Waivers/Withdrawals for PHLOTE 
Students

Waiver form for Bilingual Education (Dual Language Program)

Parental Request for Withdrawal from ELL program

English Language Learner Program Withdrawal by Special Education Criteria
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Teacher Referral Forms
These forms must be used to refer a student for AZELLA Placement testing when an AZELLA 
Placement test is not required:
◦ Moving from Mainstream to ELL

◦ Moving from ELL to Mainstream
◦ Only available during designated testing windows

Criteria must be met before testing is allowed
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