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VII.E.1.a - Job Descriptions and Responsibilities
(New 2017-18 SY)

DAC Name Position Type Previous Job Title
Others Considered 

for the Position Credentials Explanation of Responsibilities
Job

Descriptions

African American Student Services 5060 Albritton, Albert Lee Student Success Specialist New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
Master of Arts - Counseling

Under supervision, plans, coordinates, and 
develops studdent/family mentor programs to 
increase student academic and social 
achievement. √

Family Engagement Community Outreach 5037 Chavaria, Lydia Elena School Community Liaison New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
Technical Certficate of 
Completion Computers & 
Writing

Serve as a liaison between school, home and 
encourages parents and community 
involvement in school activities.  Provides 
information to staff, students and families as 
need regarding social services internal and 
external agencies. √

Family Engagement Community Outreach 5037 Hills, Divina Gracia Campus Monitor New to Disrict
Competitive recruitment process.  All 
documents located in HR. HS Diploma  

Serve as a student support advocate.  Monitors 
the behavior of students. Assist administrator as 
needed. √

Family Engagement Community Outreach 5037 Hills, Divina Gracia Custodian New to Disrict
Competitive recruitment process.  All 
documents located in HR. HS Diploma

Perform various cleaning duties in assigned 
areas of district buliding or schools.  Ensure 
school buildings and secures areas are open at 
beginning of school and secured at night. √

Family Engagement Community Outreach 5037 Montoya, Hermelinda Martinez School Community Liaison New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
Comouters Certificate from PCC

Serve as a liaison between school, home and 
encourages parents and community 
involvement in school activities.  Provides 
information to staff, students and families as 
need regarding social services internal and 
external agencies. √

Family Engagement Community Outreach 5037 Olbert, Kristi Dyan Clothing Bank Specialist New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
 BA Sociology

Organize and manage the collection and 
distribution of clothing items for TUSD student 
enrichment. √

Language Acquisition 5028 Muhayimana, Ange Michel Translator - Interp New to Disrict
Competitive recruitment process.  All 
documents located in HR.

BA Theology and Communication 
Arts

Translates verbal  or written communications 
from English to another language or from 
another language to English. √

Language Acquisition 5028 Saleh, Amina Translator - Interp New to Disrict
Competitive recruitment process.  All 
documents located in HR.

Translates verbal  or written communications 
from English to another language or from 
another language to English. √

Language Acquisition 5028 Tafish, Manal Mohamed Translator - Interp New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
Passed Biligngual Assessment 
Test
BA Elementary Ed
Master Instructional Leadership 
K-12

Translates verbal  or written communications 
from English to another language or from 
another language to English. √

Mexican American Student Services 5044 Gamez, Guadalupe Marie Student Success Specialist New to Disrict
Competitive recruitment process.  All 
documents located in HR.

HS Diploma
BA Mexican Amercian Studies & 
Latin American Studies

Under supervision, plans, coordinates, and 
develops studdent/family mentor programs to 
increase student academic and social 
achievement. √

Pan-Asian Refugees 5046 Lee, Yoon Joo Program Coordinator
Language Support 
Specialist

Competitive recruitment process.  All 
documents located in HR.

HS Diploma
AA Liberal Arts
BS Elementary Education

Coordinates the activities and functions of 
designated programs.  Analyzes, evaluates and 
ensures that the goals and objectives for the 
program. √
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