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Discipline Data Training

Defining Interventions in Student

Description
You define interventions for a student using the Intervention block. This block is also available in Class.

Note: Currently two categories of interventions are available in Mojave: Academic and Behavioral. A third category
for Withdrawal is in development.

Before You Begin

You must be working in the Student window and you must select a student. Make sure you have selected the correct
class year. Your school must give you permission to use this function.

Steps to Take

1. In the Block field, select Intervention. The student's Intervention details appear in this block.

% Mirimize Up Down Print Befresh Help Iuiic G L Rpn iy st ]

O pate Time Category Type Employee | Class Contact
i1 05/15/2013 9:14AM Academic Coach or sponsor contacted (if student is invobved in extra-curricular) Acevedo, Janna 5 ]

2. To create a new record, click the Oicon. To edit an existing record, click the =l jcon. The Intervention
Properties dialog box appears.

/2 Intervention Properties —— Webpage Dialog =|
[ Properties
Type
I Coach or 2pon=or contacted (if student is inwvohved in extra-curricular) vI
Date Time Hours Mins. Emplovees
Josriszo1a]] Joc1aam | Acevedo, Janna s ~1
Contact
Comment
(=i
Class
[Sel=ct a Class] vI
oK I Cance] I

3. Inthe Type field, select the desired type.
Note: This is a required field. You must select a type or you won't be able to save the record.

4. The Date and Time fields will default to the most current values, but you can modify them.
5. Inthe Hours and Mins fields, you can enter the duration of the intervention.
6. Inthe Employee field, select the desired employee.

Note: This is a required field. You must select an employee or you won't be able to save the record.
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— = O 00

In the Contact field, enter the contact for the intervention.
In the Comment field, type any comments.

In the Class field, select the desired class.

Click OK.

To delete a record, click the Micon.

Intervention Types:

Type
[Select a Type/Caltegony]

Academic: =

Attendance:

Behavioral:

Academic ~
504 review or referral for services

Academic Support Plan

Child Study Requested
Coach or sponsor contacted (if student is involved in extra-curricular) |
Conference perod assigned

Consultation with Exceptional Education Case Manager

Coounseling Provided

Guidance Counselor/Career Center Referral

IEP review meeting requested

Individual Conference with student

Magnet Coordinator Contacted

Parent Contact by teacher

Parent teacher conference(s)

Paostive student recognition

Referral to school nurse

Saturday School

Social Services contacted (send referral to student’s counselor)

Student contract

Student Support Services refemral

Tutoring

Attendance
Attendance Support Plan A
Coach or sponsor contacted (if student is involved in extra-curricular)
Drop Out Prevention notified
Guidance Counselor/Career Center Referral
Mentor assistance
Parent Contact by teacher
Parent teacher conference(s)
Referral 1o school nurse
Social Services contacted (send referral lo student's counselor)

Student Support Services referral

Behawvioral
504 review or referral for services
Behavior management plan
Child Study Requested
Coach or sponser contacted (if student is involved in extra-curricular)
Consultation with Exceptional Education Case Manager
Counseling Provided
Guidance Counselor Referral
IEFP review meeting requesied
Individual Conference with student
Magnet Coordinator Contacted
Menfor assistance
Parent Contact by teacher
Parent teacher conference(s)
Peer Madiation
Postive student recognition
Referral to school nurse
Restorative Circle
Restorative Conference
Restorative Response
Social Services contacted (send referral to student's counselor)

Intervention Reports:

Mojave — Report — My Reports — Create a report.......
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Interventions in Class

Description

You define interventions for a student using the Intervention block. This block is also available in Student.

Steps to Take

1. In the Block field, select Intervention. A list of students in the class appears. Click the ¥ icon on the left of

a student's matric to view interventions.

e
Student Hame Has An F? Absence r
Putires
=) 0B0346 1082 Astarga, Domionic 1
O pate Time: Category Type Employee [ Class Contact
B 08/22/2012 10:38AM Academic 504 review of referral for services Doveson, Natalie N ]
13001-01 “Algebra 1
B 08/02/1512 12:00AM Academic Conference period assigned Dowson, Natalie N Dowson, B

+ DED3215016 Burngtte, Isaac

« 13001-01 “Algebra 1 Hatalie

2. To create a new record, click the [ icon. To edit an existing record, click the icon. The Intervention

Properties dialog box appears.

9 Inktervention Properties - Webpage Dialog X|
[ Propertes
Type
I S04 reviews or referral for services VI
Date Time Hours Mins.
Joerzzrz012] [10:382mM | ~1
Contact
Comment
=
=
Class
J1z001-01 2lgebra 1 -1t Semester =1
(o] I Cancel I

W

In the Type field, select the desired type.

Note: This is a required field. You must select a type or you won't be able to save the record.

4. The Date and Time fields will default to the most current values, but you can modify them.

9]

In the Hours and Mins fields, you can enter the duration of the intervention.

6. The Employee field will default to the class teacher. The field is greyed out and can't be modified.
Note: This field can be modified if you access the record through the Intervention block in Student.

7. 1Inthe Contact field, enter the contact for the intervention.
8. In the Comment field, type any comments.

9. The Class field will default to the selected class. The field is greyed out and can't be modified. Note: This
field can be modified if you access the record through the Intervention block in Student.

10. Click OK.
11. To delete a record, click the Wicon.
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Using the Intervention Block to record counselors’ work with
students
L
Description

You define interventions for a student using the Intervention block.

Note: Currently two categories of interventions are available in Mojave: Academic and Behavioral.

Before You Begin

You must be working in the Student window and you must select a student. Make sure you have selected the correct
school year. Your school must give you permission to use this function. (see office manager)

Steps to Take

1. Inthe Block field, select Intervention. The student's Intervention details appear in this block.

I‘l Mimimize Up Down Print Befresh Help iyl pa ANy gle ]

D pate Time Category Type Employee [ Class Contact
! 05/15/2013 9:14AM Academic Coach or sponsor contacted (if student is involved in extra-curricular) Acevedo, Janna § ]

2. To create a new record, click the 0 icon. To edit an existing record, click the icon. The Intervention Properties
dialog box appears.

g Intervention Properties — Webpage Dialog x|
 Properties
Type
I Coach or sponsor contacted (if student is invohlred in extra-curricular) vI
Date Time Hours Mins. Employves
Josrsmzo1a]] [o:14sm | Acevedo, Janna s ~1
Contact
Comment
=
Class
[Select a Class] vI
oK I Cancel |

3. Inthe Type field, select the desired type.
Note: This is a required field. You must select a type or you won't be able to save the record.

4. The Date and Time fields will default to the most current values, but you can modify them.
5. Inthe Hours and Mins (minutes) fields, you can enter the duration of the intervention.
6. Inthe Employee field, select the desired employee.

Note: This is a required field. You must select an employee or you won't be able to save the record.
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7. Inthe Contact field, enter the contact for the intervention. (counselor name)
8. Inthe Comment field, type any comments.

Make your comments clear and concise without including assumptions and opinions. Other students’ names are
not written in a student’s record. Remember your ethical responsibility of confidentiality regarding student
disclosures. Record the intervention provided.

9. Inthe Class field, select the desired class.
10. Click OK.

11. To delete a record, click the Wicon.

Intervention Types:

Type
[Select a Type/iCategory]

Academic ~~
S04 review or referral for services
Academic Support Plan
Child Study Regquested
Coach or sponsor contacted (if student iz involved in extra-curricular) 3
Conference period assigned
Consultation with Exceptional Education Case Manager
Counseling Provided
Guidance CounseloriCareer Center Referral
1EP review mesting requesied
Individual Conference with student
Magnet Coordinator Contacted
Parent Contact by feacher
Parent teacher conference(s)
Postive student recognition
Referral to school nurse
Saturday School
Social Services contacted (send referral to student’s counselor)
Student confract
) _ | Student Support Services refermral
Academic: < Tutoring

Attendance
Attendance Support Plan Y
Coach or sponsor contacted (if student is invalved in extra-curricular)
Drop Qul Prevention notifsed
Guidance Counselon'Career Cenber Referral
Mentor assistance
Parent Contact by ieacher
Parent leacher conference(s)
Rafemal to school nurse
Social Sendices confacied (send referral o studenls Counselon)
Attendance: Student Support Services referral

Behavioral
504 review or referral for services
Behavior management plan
Child Study Requesied
Coach or sponsor contacted (if student is involved in extra-curricular)
Consultation with Exceptional Education Case Manager
Counseling Provided
Guidance Counselor Referral
1EP review meeting requested
Individual Conference with student
Magnet Coordinator Contacted
Mentor assistance
Parent Contact by teacher
Parent teacher conference(s)
Peer Mediation
Postive student recognition
Referral to school nurse
Restorative Circle
Restorative Conference
Restorative Response
Social Services contacted (send referral to student's counselor)

Behavioral:

Intervention Reports:

Mojave - Report - My Reports - Create a report.......
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Creating an Intervention Report

1.

2
3.
4

o u

In the Report window, select the My Reports view from the dropdown

. Next to Generator click Create. The Report Definition Properties dialog box opens.

In the Data Set field, scroll down to Student Intervention select it

. Add the desired fields

1. Fields can be checked in the order you wish them to appears OR
2. Add all fields and use sort field (and/or remove any field you wish) OR
3. Edit/remove fields once in Excel
Add a sort if you desire
Click Save. You will be prompted to create a name for the report
In the field, type the report's name, and then click OK. The report will be available in the
My Reports view.
You can run the report to an Excel file

Using the Mojave - Report - My Reports - Intervention

1)
2)
3)
4)
5)
6)

Open Report and select My Report

Select the Student Intervention data set for your report
Change to desired dates

Leave default (Excel) and click on the Execute button
Excel will open (check taskbar) report will be visible
Sort report as needed

Sorting in Excel

1)
2)

3)
4)

Once open in Excel you can double click between the columns A and B for instance and
widen all columns
From the Home tab - select Sort and Filter from the Editing group (I like to use Custom
sort)
Sort by desired field(s)
To add a formula to the Duration Minutes column
a. In the Duration Minutes column, select the first number
b. Now hold the Ctrl + Shift + down arrow keys this will select the minutes in the
minute column only
Now using the scroll bar scroll to the top of the column

d. Right mouse click the & which may appear to the left or right of the column
(depending on where you have the column) then left mouse click/select Convert

F G
Contact Informz Duration Minutes Em
G | 60| Valef
MNumber Stored as Text
Met with pa Convert to Number
Help on this error
Ignore Error
Appt with m Edit in Formula Bar
grandma cz Error Checking Options.
to Number e

e. Now you may go to a blank cell and add a formula to add the minutes - use Excel
help for the F1 key to add a formula if you need assistance or call the helpdesk at
225-6333
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Cheat-Sheet for the Data Dashboard for Discipline

Definitions

o KPI: Key Performance Indicator (USP) - uses the district level percent of White student discipline
incidents as the basis of comparison to each ethnic group in a school.

o This view creates a baseline from the White students’ percent of incidents so that each school
level (elementary, middle, K8, high school) uses the same data as a comparison.

o When the percentage of White student incidents at a school are compared to the percentage of
white student incidents from the district level, they will show a ratio (green, yellow, red) just like
the other ethnic groups.

o The KPI view is useful in place of the School Risk Ratio (SRR) view if a school has very few White
students and/or White students without discipline documentation.

o SRR: School Risk Ratio (DO]J) - uses the school level percent of White student incidences as the point
of comparison to each ethnic group in the school.
o This view is useful to examine if disparities exist among ethnic groups within a school.

o The percent of White student incidents at a school serves as the baseline and is compared to the
other ethnic groups at the school level. When the school level SSR is compared to the percentage
of White student incidents, the resulting index value is always one.

o Please note: If the percent of White student incidents is none or 0 at the school, then there is no
baseline to compare all other ethnicities against. The result is that all ethnicities will be coded in
green regardless of the actual incidences.

How to read the Data Dashboard

e What do the colors mean?

The colors represent various ratio levels. A ratio is a comparison between two amounts and shows the
number of times one value is contained within the other. E.g., ‘the ratio of men's jobs to women's is 8 to
1.
o Green means ‘in balance’ and indicates that the ratio between White students and another
ethnicity is proportionate. (Green circle: a ratio of < 1.5)
o Yellow means ‘warning’ and indicates that the ratio between White students and another
ethnicity is only somewhat proportionate. (Yellow triangle: a ratio of > 1.5 and <2.5)

o Red means ‘danger’ and indicates that the ratio between White students and another ethnicity is
disproportionate. (Red diamond: a ratio of = 2.5)

e What do the numbers mean? For example, on the School Risk Ratio page below, how is the 3.4 ratio for
all African Americans calculated?

The ratio is derived by dividing the Discipline Percent of two Populations (Last column) in the
School/Level Detail box on the right-hand side. For example, African American discipline incidents make
up 0.86% (or less than 1%) of the percent of their Population and Whites make up 0.25% of their
population. (0.86 divided by 0.25 = 3.4). This data tells us that the discipline rates of African Americans
are disproportionately greater than the discipline rates of Whites by a ratio of 3.4 to 1.0.

1
VI-39,p.7
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Cheat-Sheet for the Data Dashboard for Discipline

White/Anglo

Schy

ool Risk Ratio

Actual | Target | Actual

4 Al 10
Elementary School | 1.0
K-8 School 10
Middle School 10
High School 10

Alternative School

34

49

10

&3

64

African Amencan

Target

¢
E
E]

@
o

15

10
<0

0
U

]

19
L

"4

Hispanic

School Risk Ratio | School Risk Ratio | School Risk Ratio

Actual | Target | Actual | Target

-
v
¢

K
»

Native American | Asian Amencan

Multi-Racial

School Risk Ratio | School Risk Ratio

Actual | Target | Actual | Target

04

F]

® ® ¢ e e

0 |9
19
¢
16
10 @
o

|/Leve

Student Demographics... Distinct Stu.., | Drstinct Stu.., | Discipline P..,

All

4 Al
White/Anglo
African American
Hispanic

Native Amencan
Asian Amencan

Multi-Racial

25 47790 0.39
5 9984 25%
6 4205 0.86%

0 29269 0.3
2 803 0.67%

0 0.11%
B 1589 0.25%

e What does it mean if the African American population at my school is coded green with the KPI, but

coded red with the SRR?

Mansfeld is a good example of this scenario from the 1st quarter of 2014-15:

District Level White student comparison or Key Performance Indicator (KPI): The African

American ratio was green (with a value of 1.2)

School Level White Student comparison or School Risk Ratio (SRR): The African American
ratio was red (with a value of 6.3)

The reason for the different colors for the two reports is that Mansfeld’s African American students
did not get in as much trouble as White middle school students at the District level. The KPI ratio
was in balance and showed as a green circle. However, African American students got in more
trouble than the White students at the School level. The SSR ratio was out of balance and showed as
ared diamond.

In other words, when compared to the District level middle school kids, Mansfeld kids don’t get into
as much trouble. Comparing Mansfeld’s African American students to the District level makes them
look in balance. Yet, at the School level, ethnic disparities within the school became apparent. This

specific case was used by the Department of Justice (DOJ) to justify why they prefer to use the School
Risk Ratio.

Formulas that resulted in this contrast at Mansfeld:

o USP KPI = 8.00% of the school’s African American students (see: School/Level Detail box to the
right) were involved in one or more disciplinary incident(s) in comparison to 6.90% of the
White students at the District middle school level (8.00%/6.90%=1.2 or a green circle).

e African American students at Mansfeld were 1.2 times as likely to get into trouble as White
middle school students.

VI-39,p.8



Case 4:74-cv-00090-DCB Document 1965-2 Filed 09/28/16 Page 198 of 394

Cheat-Sheet for the Data Dashboard for Discipline

School Risk Ratio | USP Discipline KPI | Discipline by Week | Distipline by Gender Over Time | Violations by School | Schools by Violation

School Year 3014-159 Quarter \Quarter 19 Gender Al E_I ActionType | All « | Violation Type | ANl «

USP KPI by School/Level (Comparison to White Total for School Level) School/Level Deta
W Student Demographics..., Distinet Stu... | Distinct Stu... | Disciptine P...
All
a Al t t

4 All 28 790 354%

| White/Anglo | African American | Hispanic | Native Amencan | Asian American | Multi-Racial White/Anglo ‘ 1 79 127%

USP KPi USP KPI USP kPl USP KPi USP KP1 USP kPl USP KPi African American | 4 50 8.00%

Actual | Target | Actual | Target | Actual | Target | Actual | Target Actual | Target | Actual | Target | Actual | Target LeSpanic - : 19 bis} 0w

1 1 Native American | 3] 28| 10.71%

<Al nm @ w9 ‘ 19 ' w9 13 @ s | @ 13 9 ASlor AT , 10
Elementary School| 10 | @ o 9 17 g @ 06 @ 03 ) 17 O Multi-Racial 1 10 10.00%
K-8 School 4| @ 0 @ 24 { 2. 9 23 03| @ 22

4 Middle School 9w @ 19 1 e 12 @ s | @ 39
carson ? 9 B ° 9 E 3
Dodge 14| @ 11 @ 10 "] 15 @9 @& 13 9
Doolen 18 17 31 L3 16 07 (7] 0.2 ) 22 &
Gridley 90| @® o8 @ | o7 ) 1| @ @ ® 9| @
Hohakam » ) o 3 » » 9
Magee 2 | @ o5 @ 10 P 12| @ 9 12 @ | 9| @
Mansfeld s | ® 02 @ 12 3 4| @ 16 ) 4 ®

e School Risk Ratio = 8.00% of the school’s African American students (see: School/Level Detail
box to the right) were involved in one or more disciplinary incident(s) in comparison to only
1.27% of Mansfeld’s White students. (8.00%/1.27%=6.3 or a red diamond)

e African American students at Mansfeld were 6.3 times as likely to get into trouble as White
students at Mansfeld.

School Risk Ratio | USP Disaipline KPI | Discipline by Week | Discipline by Gender Over Time | Violations by School | Schools by Violation

School Year zm.ﬂsz Quarter Quanerlz] Gender | All E Action Type | Al « | Violation Type!| Al «

School Risk Ratio (Comparison to White Within School) School/Level Detail
White/Anglo | African American Hispanic Native American | Asian American |  Multi-Racial Student Demographics... Distinct Stu... | Distinct Stu... | Discipline P...
: t I All
School Risk Ratio | School Risk Ratio | School Risk Ratio | School Risk Ratio | School Risk Ratio | School Risk Ratio : !
1 T T I T 1 a Al 28 790 3.54%
Actual | Target | Actual | Target | Actual | Target | Actual | Target = Actual | Target | Actual | Target ' 4
| 1 - < i White/Anglo ‘ 1 79 1.27%
4°A0 10 | ] | 19 10 - | 13 ’ 04 L | 13 @ African Amefican 4 50 8.00%
Elementary School | 10 | @ 17 08 | @ 065 | @ 3 | @ 17 , Hispanic | 19 613 | 3.10%
[ [ [ [ Native American 3 28 10.71%
K-8 School A X 2 X A 1
> | 39 | . | ¢ | - | 12 _. | 3 | }03 . | 22 Asian Amencan | 10
4 Middie School 10 @ 19 11 F] 12 2 05 ) 13 @ Multi-Racial 1 10 10.00%
Carson e ® | P e @ 9
Dodge 1.0 ) 04 @ 14 > ("] "] 12 ]
Doolen 10 @ 18 ‘ 09 F 04 @ 01 @ 13 @
Gridley 10 @ 09 [ ] 13 @ =3 <] 10 @
Hohokam & * P » - >
Magee 1.0 3 21 ( 26 @ ) 26 > 19
o (@ (s (0 |u (s 5 (& | (8 [ [e
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