
Creating Profiles and Entering  
Student-Athletes into Mojave 

Benefits Include: 

 

 Accurate Participation Records 

 Numbers and Teams 

 Easy Access to Verify Student Clearance 

 Physical Forms, Parent Permission, Emergency Cards, Fees 

 USP End of Year reporting 
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I. Creating A Profile 
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Open Mojave 

In the School box: 

 

 Click on the drop down arrow 

 Select your school 

 Click on Student 
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Open Mojave Profiler 

 Click on ADD/EDIT/DELETE Profiles 
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 Click on New 

Create a New Profile 
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Name your Profile 

 Type New Profile Name 
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Select Blocks to Add 

 Select Interscholastic (Manual Eligibility)  
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 Click on Arrow to  
      Add to Profile 

Add Blocks to Profile 

 Repeat to add 
Additional Blocks 
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Select Blocks to Remove 

 Select Block to Remove 
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Remove Block from Profile 

 Click Arrow to Remove 
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Finalize Profile 

 Click on Submit 
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II. Entering Season & Coaches 

Select your school 
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Click on School 
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Click on Select a Block 

Select Interscholastic (Manual Eligibility) 
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Click on Edit School Activity 

Enter Season of Sport 
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Click Select 
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Choose Season 

Click Save 

Boy’s Basketball/Girl’s Volleyball Fall 1 
Girl’s Basketball/Boy’s Volleyball Fall 2 
Boy’s/Girl’s Soccer   Winter 
Boy’s/Girl’s Track   Spring 
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Choose sport and click on + 

Choose Coach 
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Click on Add School Activity Coach 
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Type in Coach's Last Name 

Click Search 
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Select Coach 

Click OK 

Proceed to slide #33 
If coach was not on the list 
continue with the next slide. 
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Coach Not On List 

1) Select Interscholastic (Manual Eligibility) 

2) Click District Coach Manager 
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Coach Not On List 

If a district 
employee click 
here 

If not a 
district 
employee 
click here 
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Coach Not On List 
If you chose Employee 

1) Type Last Name 
2) Click Search 
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Coach Not On List 

If you chose Employee 
1) Select Employee 

2) Click OK 
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Click Save 

Coach Not On List 

If you chose Employee 
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Coach Not On List 

If you chose Non-Employee 

Fill out coaches 
information.  
Complete all fields 

Click Save 

1) Select 
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Select School Activities 

Click on + 
next to the 
appropriate 
sport 

Entering Coach 
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Type in Coach's Last Name 

Click Search 

Entering Coach 

Click on Add School Activity Coach 
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Select Coach 

Click OK 

Entering Coach 
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Click on Function 

Select Head Coach, Assistant Coach, Sponsor or Volunteer 
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Select Head Coach 

Click Save 
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DO NOT PROCEED UNTIL ALL PREVIOUS STEPS ARE COMPLETE 
 

 Creating Profile 
 Choose Sport 
 Enter Season 
 Enter Coach 
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III. Entering Student-Athletes 

Select Your School 

Click on Student 
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Click on Select a Profile 

Choose Interscholastic 

VIII-8, p.35

Case 4:74-cv-00090-DCB   Document 1852-3   Filed 09/30/15   Page 108 of 132



Type in Student Name 

Click Search 

Select Student 

1234567890       1234567           Doe, Jane 

Doe, Jane 

Doe, Jane 
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Choose Activity 

Click Search 

Click on Add Student Participation 
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Select Sport 

Click on appropriate sport 

Click OK 

IF SPORT OR ACTIVITY IS NOT LISTED, CONTACT INTERSCHOLASTICS 
AND WE WILL APPROVE AND CREATE THE ACTIVITY. 
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Enter Data 

Select Type 

Participant or Manager 
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Enter Data 

Click items when Submitted 

Click Save 

DO NOT ENTER STUDENTS INTO MOJAVE UNTIL ALL 

PAPERWORK IS COMPLETE AND FEES ARE COLLECTED. 
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Review Data 

Click on + 
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Complete and Cleared 

Coach Information 

Paperwork and fees 
Participation Type 

Activity Information 

VIII-8, p.42

Case 4:74-cv-00090-DCB   Document 1852-3   Filed 09/30/15   Page 115 of 132



Deleting Record 

Click on Trash Can 

Click OK to Confirm 

THE ONLY TIME TO DELETE A RECORD IS IF YOU ENTER THE WRONG 

SPORT.  DO NOT DELETE IF A STUDENT DROPS OR QUITS. 
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Thank you 

Any Questions  

Contact Interscholastics 232-8650 
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