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Human Resources Department

EEO Compliance Officer, 1010 East 10th Street, 
Tucson, Arizona 85719, (520) 225-6444

TEACHER VACANCY JOB PACKET FOR CERTIFIED POSITIONS
1.

2.

3.
UNTIL JULY 1. Must Be Interviewed

4.

5.

All interview score sheets, 
Reference Check (ARS 15-512 and 15-534 Requirements), Interview Panel Recommendations and Interview 
Ranking Forms must be attached. 

6.      

7.

TO AVOID DELAY IN HIRE PROCESSING - 

Please return all paperwork to        

If you have any questions please contact me at       

  USP IV.K.1.e

Ý¿­» ìæéìó½ªóðððçðóÜÝÞ   Ü±½«³»²¬ ïêèé   Ú·´»¼ ïðñðïñïì   Ð¿¹» îîî ±º îêì

Appendix	IV-9	p.	2



Human Resources Department

 

The Hiring Process 

process

prior
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Human Resources Department
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INTERVIEW QUESTIONS 
 

POSITION TITLE ________________________________________  JOB # ___ ___ - ___ ___ ___ ___ 

SITE/DEPT ______________________________________________  DATE____________________________ 
 

1.

2.

3.

4.

5.

6.

7.
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8.

Presentation: Additional assignment here. 

Additional Notes:   

Candidate Name ___________________________________________________________ 

Interview Panel Member Name________________________________________________ 
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Human Resources Department

 

POSITION TITLE _________________________________________   JOB # ___ ___ - ___ ___ ___ ___ 

SITE/DEPT _______________________________________________  DATE ______________________ 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 

ENTHUSIASTICALLY 
SUPPORT 

SUPPORT 
DOES NOT 
SUPPORT 
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Human Resources Department

 

POSITION TITLE                                                          JOB #  

SITE/DEPT                                                                                  DATE   
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HR1305                                                                                                                                                                     Revised: 02/13/14 
Human Resources | Tucson Unified School District 

1010 E. 10th St., Tucson, AZ 85719 | Phone (520) 225-6035 | Fax (520) 798-8683 
http://www.tusd1.org/ 

Human Resources Department 

As required in ARS 15-512 and 15-534 reference checks must be completed for all new hires for previous 5 years of 
employment.  Current TUSD employees must have reference check from current supervisor. Please return this form to 

the Human Resources Department with the hiring packet. 
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HR1305                                                                                                                                                                     Revised: 02/13/14 
Human Resources | Tucson Unified School District 

1010 E. 10th St., Tucson, AZ 85719 | Phone (520) 225-6035 | Fax (520) 798-8683 
http://www.tusd1.org/ 

Human Resources Department 

As required in ARS 15-512 and 15-534 reference checks must be completed for all new hires for previous 5 years of 
employment.  Current TUSD employees must have reference check from current supervisor. Please return this form to 

the Human Resources Department with the hiring packet. 
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Human Resources Department

 

7/31/2014 11:41 AM  (Ref # 11) 

Instructions for Administrative Site Interviews 

PLEASE REMEMBER THE INTERVIEW PROCESS FOR ALL TUSD POSITIONS IS CONFIDENTIAL  

BEFORE SENDING OUT INFORMATION TO INTERVIEW PANEL MEMBERS  

PLEASE CHECK WITH LEADERSHIP  

TO ENSURE NO MEMBER OF A COMMITTEE IS ALSO AN APPLICANT FOR THE POSITION  

CONTACT HUMAN RESOURCES IF YOU HAVE ANY QUESTIONS 

Thank you for your participation in the Administrative Hiring Process.  Listed below are the steps in the process 

and who is responsible for those steps.   

Human Resources: 

Send to site contact the Interview Panel Recommendation Form, Interview Question Form and Principal 

Qualities Form. 

Contact Union Representatives to ensure their representatives on the Site Interview Panel 

Provide all site interview paperwork for the interviews 

Proctor site interviews 

Site Contact: 

Interview Panel Recommendation Form  Return to Human Resources 

Please limit your interview panel to no more than 4 members 

The Interview Panel will have a cross section of parents, teachers and other stakeholders within 

the school 

Please note the ethnic breakdown of your site along the bottom of the form  please try to 

match this breakdown when selecting your interview panel  per USP interview panel must 

include African American AND/OR Latino members 

Pleas  gender and position at the site 

Interview Question Form  Return to Human Resources 

Site is expected to submit 2 questions per  ISLLC Standards (6 Standards) & 2 site specific 

questions to Human Resources.   DO NOT SEND OUT QUESTIONS TO ENTIRE SITE COUNCIL  

THESE QUESTIONS MUST BE KEPT CONFIDENTIAL  IF IN DOUBT AS TO WHAT INFORMATION 

CAN BE SHARED PLEASE CONTACT HUMAN RESOURCES 

If you need some input from the stakeholders  get this prior to formulating your questions. 
Once you have input from the stakeholders you can choose to work with a smaller group or not 
to formulate the questions  this information/questions are confidential and is NOT TO BE 
SHARED WITH ANYONE  
If you still need some assistance please contact your Leadership Department or Human 
Resources 
Leadership will choose questions from those submitted for a maximum of 8 site interview 

questions 

Deputy Superintendent will approve these questions prior to the site interviews 
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Human Resources Department

 

7/31/2014 11:41 AM  (Ref # 11) 

Please return the completed forms to Human Resources as soon as possible  both must be approved 

before the site interviews 

There will be no scoring or ranking of the candidates at the site interview  interview panel members will 

list their comments  these forms will then be presented to the Superintendent for his consideration as 

part of the interview process 

Contacts: 

Human Resources 

Roberta Don  225-6011 

Mona McLoy   225-6107 

Tracey McGhee  225-6885 

Elementary Leadership 

Teri Melendez  Tracey Warren     225-6304 

Secondary Leadership 

Dr. Abel Morado  Esther Servin    225-6422 
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Human Resources Department

 

 

 ISLLC STANDARDS SUMMARY  LEADERSHIP STANDARDS 
 

7/31/2014 11:43 AM   (Ref # 14) 

Standard 1 
Shared Vision 

Collaboratively develop/implement 
mission/goals 

Collect/use data to assess effectiveness 

Create/implement plans to achieve goals 

Promote continued and sustainable 
improvement 

Monitor, evaluate, revise plans 

Standard 2 
Learning/Instruction 

Culture of collaboration, trust, learning 

Comprehensive, rigorous curriculum 

Personalized, motivating environment for 
students 

Supervise instruction 

Accountability system/monitor progress 

Develop instructional leadership and staff 
capacity 

Maximize time for instruction 

Promote use of technology 

Monitor and evaluate instructional 
program 

Standard 3 
Management 

Monitor/evaluate the management and 
operations 

Obtain, allocate, align resources 

Protect welfare and safety of students and 
staff 

Develop capacity for distributed leadership 

Ensure teacher and organizational time is 
focused on instruction/learning 

Standard 4 
Collaboration 

Collect data pertinent to the educational 
environment 

Promote understanding and use of 
cultural, social and intellectual resources 

Build and sustain positive relationships 
with families 

Build and sustain positive relationships 
with community 

Standard 5 
Professionalism 

Ensure system of accountability for every 
 

Model self-awareness, reflective practice, 
ethical behavior 

Safeguard the values of democracy, equity 
and diversity 

Consider moral and legal consequences of 
decisions 

Promote social justice and student needs 
 
 

Standard 6 
Education System 

Advocate for children, families and 
caregivers 

Act to influence local, state and national 
decisions 

Assess, analyze, anticipate and adapt 
emerging trends 
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Human Resources Department 

Job # - Job Title  SITE NAME 
Site Interview Questions 

CANDIDATE NAME:  ____________________________________                                                          DATE:  _____________________________ 
 

Page 1 of 2           7/31/2014 11:43 AM                                         Interviewer:  _______________________________________ 

(Ref # 16) 

1. Question will be based on Standard 1 of ISLLC Standards 
Standard 1:   
The Vision Of Learning                               

Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Question will be based on Standard 2 of ISLLC Standards 
Standard 2:   
The Culture of Teaching & Learning                               

Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Question will be based on Standard 3 of ISLLC Standards 
Standard 3:   
The Management of Learning                               

Comments: 
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Human Resources Department 

Job # - Job Title  SITE NAME 
Site Interview Questions 

CANDIDATE NAME:  ____________________________________                                                          DATE:  _____________________________ 
 

Page 2 of 2           7/31/2014 11:43 AM                                         Interviewer:  _______________________________________ 

(Ref # 16) 

4. Question will be based on Standard 4 of ISLLC Standards 
Standard 4:   
Relationships with the broader Community to foster Learning                               

Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Question will be based on Standard 5 of ISLLC Standards 
Standard 5:   
Integrity, Fairness & Ethics in Learning                               

Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Question will be based on Standard 6 of ISLLC Standards 
Standard 6:   
The Political, Social, Economic, Legal & Cultural Context of Learning                               

Comments: 
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TUSD 
HUMAN RESOURCES DEPARTMENT 

 SCREENING SHEET 

MINIMUM REQUIREMENTS:
0 = No, 1 = Yes

0 1

PREFERRED REQUIREMENTS: 0 1

(Ref # 17) 
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Interview Schedule 

 
Interview Time 

 
Applicant 

  

  
  

  

  

  

  
  

 
 

 
 

7/31/2014 11:44 AM  (Ref # 19)   
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