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All TUSD personnel who come into contact with Limited 
English Proficient (LEP) students and/or their families, 

must be prepared to ensure access to any needed 
Interpreter/Translator services.

VII - 39, p. 1
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Schools are responsible for…
Notify

all LEP parents/guardians of their right to 
interpreter/translation services - Yellow Poster

Identify
all LEP parents/guardians who need services (Registration Form)

Provide
services for all reasonable communication needs (oral interpretations and 

or written translations or Sign Language) 

Distribute
annual legal notices to all Predominant Language 
LEP   parents/guardians (Registration Package) 

Document
the services provided (Record of Event, Annual Report)

VII - 39, p. 2
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Average: 17 Interpretations-Translations  events per day

2016 – 2017 SY Annual Report
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Grand 

Total

CANCELLED 1 1

EMERGENCY 3 1 6 1 2 15 2 1 1 32

GROUP EVENTS 7 27 1 1 1 2 3 215 2 259

IEP/MET/EVAL/CHILD FIND/504 52 16 9 1 1 2 2 1 3 1 11 2 2 1 3 8 1 23 755 32 1 6 933

PHONE CALLS 20 2 4 1 1 1 2 1 25 2 2 1 3 11 16 81 3 2 178

PTC 70 18 10 1 1 1 2 38 1 1 1 1 6 7 3 48 157 50 1 2 1 5 425

REGISTRATION 10 2 3 2 6 7 6 36

SUSPENSIONS 3 1 1 1 1 29 3 39

TRANSLATIONS 54 7 38 53 934 48 51 1185

Grand Total 219 63 2 33 1 1 2 2 4 1 5 2 2 1 5 1 123 1 5 2 2 1 12 17 7 147 2129 224 1 6 1 1 65 3088

LANGUAGE

EVENTS

Total Number of Events: 3,088
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Major Languages for 2016-2017 School Year

Based on PHLOTE (Primary Home Language Other Then English)

Language Enrollment
Spanish 10312
Arabic 520
Swahili 235
Somali 229
Kirundi 205
Vietnamese 162

VII - 39, p. 4
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Meaningful Access Services

VII - 39, p. 5

Interpreters: 
District I ... .,.p refer. Conlrocl IVoecrirQ(u A c oo •• to .Ch .. d.A .. a n 
I"" .. rprel .. r o r ........ oil lU . orcof.e . ... yodl Or<:! o r ye .. icQ.QQrQle<B1y.d l ora 

Coli 2 25""72 o r22 5 _4852 10 .chedue . 
72 hov .. n o fic e req..oired 
1Vo:>. 1 ICI"Q<XI9 e1 av:ilcbl .. 
Ser.oi oo. base d o n LcngvQiile Pre fe rer.oe U. t at IVIojCNe_ at e och 
. It .. 

Sic lotc!IHdeJ.: R .. S'uO' lUS D .. mplo ye'" o r -..01'--'""1 ...... 01 yoU' .chool 
""'"'" have loken th .. Inlerpr .. ter Ireiring end been Irein .. d by TUSD 

A n y v .-.c .. r1i1l .. d p .. o pl .. who er .. Int .. rpr .. llrQ n .... d 10 S' .. I lrein .. d by 
the e nd 0 1 thi •• c h ool yeor. Coli 225-46 72 10 .ch e d.A .. do ..... . 
Vol....-.I .. e .. c on as. I . 1 01 p.A::Oic .. venl . "Whe ... no co.-.flde .... ll-d 
. lud ...... 1 info rmoti o n i. berQ exchCl"Qe d . 
Vol....-.lee .. c o .... 0:0:.1. , 01 rovti ....... e"'-k .. e vent •• veh 0:0: helpl .... :>;1 
por .. "". ,--,""cIe .. lend .chod p o . c i ... end p ooodU'e. o r h e lpin:>;l 
th .. m . 1:>;1 .... '-P for ro vMne ... .....tc ... (~re no c ro ftd ...... bd . lude .... 1 
inlorrnobo n i . .. xcha)g .. d ) . 

'''''CPhonic I'-":.Prete' ( C yrgCom) 
u. .. ..... e me f:>;l .. .-.cl ... o r wh .. n no o lh .. rl"" .. rpr .. l .. r I. o'-Ollctl .. 
NaIiQQ .cguir .. d bv .. -mail o. by phaOQ 
PIN N..>mber co .... ftdenftd, do .-.01 :>;lIve t o l-emill e. 101" l helr prlvot .......... 
D on'l v ... lo r Spcri . h interpr .. ters '--'""I .... .....,. o lher choic .. 
Don-I yo .. In .... rvic .. wi tho ut OJthor;;zoHo n 

Did 1 -800--181 -3293 
2 . Ent .. rTUSD·. occo'--'""Inu-nber 
3. &->I .. r 4-d :>;l1t pin ............ be.: (pr .. -ovtho<l;zotlo .... , .. q..IredJ 
4 . Ft .... :3 to ... I .. c I lenS'vog" b y i .. . :3 d:>;lil1 lenS'vQ!Ol" code 
5 . Fl e a ... h:>ld fo r lhe ..... I .. rpre l e r . W yov ne .. d 10 odd r. en 

oddlioncL re mol .. p"'r&on 10 coli (per .. nl at h:>m .. ). loIIow lhe 
--Addib~ P .... on ··prompl. t o enl .. r the phone NJmber 

6 . Wh .. n lhe inl .. tpf" .. I .. r o .... w .... . pI .. o:o: .. give lhem y o ..... nan .. end 
o briel .. ~a~fion 0 1 th .. c dl 

7 . Lei I h .. int .. rpr .. t .. r knO'W wt-. .. n y ov er .. ~ri .hed with lhe 
con ver . oIi ro end lhen ~ I..P. 

C o utiom ;; 
"The PIN is wntldentlgl . 
"The PIN .h:>udr .. mcin in _ .00e CU. l o dy 0 1 l he p o grcrn 
coordr-.::>l o r 
N .. ver r .. leao .. lhe PIN 10 LEPs l o r the ir privcl .. v .e. 
O-'Iy ...... e lhe PIN 10 rd . M c l bJslne ••. 
TeI .. phonic int .. rpr .. l .. r . .. rvi oo. or .... :xpe .... i ,.,.. . u. .. In .... rvice 
prt..denfty. 
A-...<O>id v.i~ CyroCom ' •• e"'-k ... l o r Span ioh i ...... p.etution . .. r ..... ce. 
Try to liml l C",.o Corn· s .e"'-k ... for only ...."....SpoN. h lenS'vQ!Ol"' . • vch 
or; Feni, IV.::.-.t'dl ...... Cirl<o o r o th .. r hClrd-t<>- flnd IcngvQiil" , 
Try t <> limll C ",.oCorn· s . e"'-k ... for c m e mcodeJ only o r . ilvoho .... 
when It is In-.po •• ibl .. 1<> .ch e CI...Ae an inl .. rp-e l .. r In odv::r.ce . 
Cy.aCam cha.gc~to I'au. nN 0 .... monito .... d ce'-"oly 

Districl .. a .... IDI"': A '-'Oilcble thro ugh l'I/Jea'irQlu Acc .... 
CoordnCllot". 2 2 5 -4672 o r 225-4859 

0-.11' occ e pfs ,,",:>;101 end A <=demlc-fighl1 d OCI.Jm e "". 
No c lo:o:sroom mCII .. rld. o r ro-v fine odni .... lrofive 
mat .. rid . 
Meny Im portO .... 1 'OOc u-ne ...... helve dr .. octy be ...... 
lren. IClled. 1001< l o r them on (webtj f.o) 

S~ Inlcop.cte. / a-on .. oIaf: Sche-dJl .. thr<:>V&lh Offtc .. ~ .. r. ONY 
if . o m .. o ne 01 >il e ~Icbl .. 10 d o _ wotl< 

0-.11' dlowed t o Iro .... lol .. Ro vtine A ct"nlr.l. lratlve 
mat .. rid . 

Cymeom: .....,.1 ~Io~ .. for Ircn. latlon. 

C o nlact 225-4 672 if yov need help :>;I .. ,ting odocum .. "" 
lren. ICII .. d 

S f ArtS" lBAt§ lADO Ui REQVES" 

for -men troo"oIio.u d oc .... eot~ in Spanish 0J:iL we do hOllc 
th.ee .. o .... lDIa.s available 01 0"" .... e. M ease. send 1'0 " 
requc.u 10, 

Roul G .... m .n lUuLoamoI!MuJdJ .DIJI 

sop .... o..S,,"acho Sopb lg.d e fqgchog lm g d g'lfuldl.oJg 

'""e Ml Senoto~ telmg.scnglQf!MuJdJ.p!Q IEF Doc .... cntJ 

0 .. Sponioh .a ... lDlo.s 'WillI """"ok bosed on the tolo ........ 
de1'inilion~ 0. g uklc lio...,., 

SY"al>; - lh .. Trcnolators will .. ither acc .. pt o r re jeci lron:;l otio n:; 
req..o ... I , accolanS' 10 _II ~ld:>IlIlY end w ol1< 10 od. It I. 
r .. comrrJ .. rd .. d to .... rd .oocvm ... nl. in lOf 2 PQiil'" mo'Orn....-n . 
TH .... r-..l c .. will only be ~ld:>Ie for th .. m onl h o f AV!;Iv<1 01 
I """ bejOlirring <>f ea:::h .c .... <>01 yeor. N o P D F'. file' will b .. 
acc .. pt ... d 

S .... Newslett.H~ · Ye'. but only .ooc vm .. nt •• oved In M SW<>rd 
ON y . N o PDF . Iii ... . 

,... ...... , ~P""'_nfafions - Y ... ; l rcnslolon ne .. d to verify lhe 
C o.-.I ...... I fi rs lin o rder to Iren. IClle Po wer P<>i .... 1 Pre.e .... IClli<>n:; . 

TUSD 1'0,.,....& u._,s-Ye •• bul o nly fin d .oocvrnenl •. QrQ!!! 
er .. .... o l o ccoeploe>e . N <> P D F'. ~I ... . 

LeQol De pOltm c rl - All D ocu-n .. nl1 in ROd Drgt l Form 

M ...,iconltcp o tt CcHds~""ts _ Y .... bvt th .. lI"CIn:; loton 
will n OI b e acco,--,""Icble lo r e oc .... pa-lic uet' grod~ . y.;le rn 
o f Ih .. Tren.crip l . lh .. docvmen l1 .h:>vld be r .. odd:>I .. o rd 
1 .. S'i~ .. e~ 10 ,--,""derl lO">d ""'" 1 .... l o rrn.otio n <> .... II; 
o lherwi.e. it will be r ... ject .. d. 

To:n: Cledit~~n _ lh .. li'.".....lolo .. >MII.....,.I acC .. pl la>: 
Cr .. al hlorrnofion .ooc u-n ... nfs , .. qve.t . to lron:;lol .. by . il .. o r 
by school The req...oe. 1 ~, to com .. from _ o ffie ld d ' lric l 
clepct1m .. nl end ~Io~ .. 10 all 0 1 ovr . it ... !> chool • . N o 
PDF . Iii ... ('--'""I .... it is . Iric ft y n .. c .... ay) 

H y o v helve oddh o rd qve. h o .... end/or comme nl1. pI .. e .... 
conlOC I 
lui!; C. OJOnlc~ 
Fl'o:>;lrcrn Goorarolo l 
225-4 672 
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Parent/Teacher Conference Week
September 14th, 15th, 16th

• Organize meetings by school and not by class; 

• Identify your Bilingual Staff (Spanish)·

• Arrange conferences by:

Language 

By date

By time

And back-to-back 

• Please, consider other days aside the official week; either a week before or a 

week after

• No guarantee Interpretation services for Group Events or Exceptional Ed. 

Events during this week due to the high demand for Interpreters

As soon as you complete your table, the deadline to submit your 
requests will be Friday, September 2nd.

VII - 39, p. 6
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Never allow a child or minor to act as an interpreter 
in any situation; it is unethical and strictly 
forbidden.
You are responsible for taking the initiative when 
communicating with an LEP person; if cultural or 
language barriers get in the way of communication, 
it is your job to seek out an interpreter.

Important

VII - 39, p. 7
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~ yov have addiord qvestiol)S arrc\lor commelOts, pease 
colOtact 
Lvis C. Qrntes 
Program Coorditoator 
225-4672 
225-4805 Fax 
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