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The following contents within this handbook detail the framework, 
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Checklist 
Checklist for your first contact with the school as a volunteer: 
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1)�Monthly Record of Volunteer Workers 

 

2)�School Volunteer Application Form 

 

3)�Parent Letter Mentor Authorization 
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TUCSON UNIFIED SCHOOL DISTRICT

MONTHLY RECORD OF VOLUNTEER WORKERS

SCHOOL NAME##############################################�����MONTH#############################
YEAR################�

(If necessary, please record one accumulative total per school per month on an unused form as a cover page)�
�
$OTAL NUMBER OF VOLUNTEERS THIS MONTH��                                                TOTAL NUMBER OF VOLUNTEER HOURS THIS MONTH�����
�
�

� � � � � � � � List all those you �
##################################�
Name of Volunteer�###############################� volunteered for��
###################################�
%�� ��&��'� !��(���(���)( *& +���+���������(����� !�,���&� -��(���)(,�+������.�/�' �0+)�)�.,��(���)(����1�������  ����2����3��
�

���� ����� ����� ����� ����� ���	� ���
� ����� ����� ���� ���� ���� ���� �

��� ���� �	� ��
� ���� ����� ���� ���� ���� ���� ���� ���� ��	� ��

�
� ���� ��� ���� ���� ������������������������������������������������������������������������������������������������������������������������������Total Hours�
�

� � � � � � � � List all those you �
##################################�
Name of Volunteer�###############################� volunteered for��
###################################�
%�� ��&��'� !��(���(���)( *& +���+���������(����� !�,���&� -��(���)(,�+������.�/�' �0+)�)�.,��(���)(����1�������  ����2����3��
�

���� ����� ����� ����� ����� ���	� ���
� ����� ����� ���� ���� ���� ���� �

��� ���� �	� ��
� ���� ����� ���� ���� ���� ���� ���� ���� ��	� ��

�
� ���� ��� ���� ���� ������������������������������������������������������������������������������������������������������������������������������Total Hours�
�

� � � � � � � � List all those you �
##################################�
Name of Volunteer�###############################� volunteered for��
###################################�
%�� ��&��'� !��(���(���)( *& +���+���������(����� !�,���&� -��(���)(,�+������.�/�' �0+)�)�.,��(���)(����1�������  ����2����3��
�

���� ����� ����� ����� ����� ���	� ���
� ����� ����� ���� ���� ���� ���� �
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� ���� ����� ���� ���� ���� ���� ���� ���� ��	� ��
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� ���� ��� ���� ���� ������������������������������������������������������������������������������������������������������������������������������Total Hours�
�

� � � � � � � � List all those you �
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            IJOC-E1                                                                                                                                                      Revised: 09/13/12 
Governing Board | Tucson Unified School District 

1010 E. 10th St., Tucson, AZ 85719 | Phone (520) 225-6070 | Fax (520) 798-8767 
http://www.tusd1.org/ 

Name:   

            Last                                   First                 MI                      

Phone:

Address:

Emergency Contact Information:

Name:                                                                                      Phone:

Volunteer Activity:
Teacher/Employee with 
whom you will be 
volunteering

SCHOOL VOLUNTEER 
APPLICATION FORM
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CONVICTION REPORT 
 
 

___ (Check if this statement is true)  I AM NOT awaiting trial on or I have never been convicted of or admitted committing any of the 
criminal offenses listed in question 5.

___ (Check if this statement is true)  I AM awaiting trial on or I have been convicted of or admitted committing the criminal offenses in 
this state or similar offenses in another jurisdiction, which are circled below in question 5.

1.  Have you ever been convicted of a minor offense other than traffic violations? Yes   ____    No   ____
2.  Have you ever been convicted of a felony? Yes   ____    No   ____
3.  Have you ever been convicted of a drug-related offense? Yes   ____    No   ____
4.  Have you ever been convicted of a sex-related offense? Yes   ____    No   ____
5.  Have you ever been convicted of any of the following? Yes   ____    No   ____

a.� Sexual abuse of a minor.
b.� Incest.
c.� First or second-degree murder.
d.� Kidnapping.
e.� Arson.
f.� Sexual assault.
g.� Sexual exploitation of a minor.
h.� Felony offenses involving contributing to the delinquency of a minor.
i.� Commercial sexual exploitation of a minor.
j.� Felony offenses involving sale, distribution or transportation of, offer to sell, transport, or distribute marijuana or dangerous 

or narcotic drugs.
k.� Felony offenses involving the possession or use of marijuana, dangerous drugs or narcotic drugs.
l.� Misdemeanor offenses involving the possession or use of marijuana or dangerous drugs.
m.� Burglary in the first degree.
n.� Burglary in the second or third degree.
o.� Aggravated or armed robbery.
p.� Robbery.
q.� A dangerous crime against children as defined in § 13-604.01.
r.� Child abuse.
s.� Sexual conduct with a minor.
t.� Molestation of a child.
u.� Manslaughter.
v.� Aggravated assault.
w.� Assault.
x.� Exploitation of minors involving drug offenses.

If any of the above answers are marked “YES,” fill in the information below. 
Conviction Charge(s):
Date of Conviction:
City/State: Amount of Fine:
Length of jail term: Length and Terms of Probation:
Comments:

I certify that all information I have supplied on this form is correct to the best of my knowledge.  I understand that omissions or 
deliberate misinformation will serve as grounds to refuse to allow me to volunteer for Tucson Unified School District. 

I authorize the Tucson Unified School District to request and obtain records to determine the accuracy of my responses.    

Signature: __________________________________________          Date:  ____/____/_________  
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Tucson, Arizona

POLICY REGULATION�

�B5�;%�$�$5����G+�:� ' +���;��( (����

�B5�;%�;B�����9�G
�D�E�

�

�
Classified Employees and Non-Parent Volunteers - Fingerprinting 
�
� +� �����2'��,2���>���(!!+1+�)��2'��,��!�2�!��.��1+�:� ' +���)�.,�����=�2(��E�!�� ��!�)�'( �2����(��(���!���1�M��3�G+�:� ' +��+�:�
1� ����D'( ����0������� !�+!���2'����)�.,�=�2(��E�!�� ��!�(�������( :���������0������� 3�
�
�1������2'��,���' �0+)�!�)+ ����!� 0+��!����!��)���!>������+!� +���!�(���' �0+)��!�'� 0+!+����1�����+�)+0+)�(�����+������)(�������
1+�:� ' +�������-�+!���2'����)3�N��'� 0+!+��N�2�(�!���)� �����)+ ���+����1�(�)>��/��'��1� �. +�1�'� +�)!��1��+2��)� +�:�(�!������)(,�� �
(�!������(��+0+�,>�&+��+��!+:����1�(��� �+1+�(��)��2'��,���&����' �0+)+�:�)+ ����!� 0+��!����!��)���!3�
�
Certification regarding criminal offenses 
�

���+�)+0+)�(�!>�+����)+�:�'( ����0������� !>�&���&+���' �0+)��)+ ����!� 0+��!����!��)���!�!�(����� �+1,�&����� ����,�( ��(&(+�+�:�� +(��
���� ��(0���0� �.�������0+���)��1�� �()2+���)�+���'������ ��� �'� !�(������(�'��(�(: ��2������22+��+�:�(�,��1�����1����&+�:�� +2+�(��
�11��!�!�+����+!�!�(���� �!+2+�( ��11��!�!�+��(����� �@� +!)+��+�����
�

�� ��/�(��(.�!���1�(�2+�� �
�� ����!��
�� G+ !��� �!����)�)�: ���2� )� �
�� O+)�(''+�:�
�� 
 !���
�� ��/�(��(!!(����
�� ��/�(���/'��+�(�+����1�(�2+�� �
�� G����,��11��!�!�+�0��0+�:����� +.��+�:��������)��+�?����,��1�(�2+�� �
�� ;�22� �+(��!�/�(���/'��+�(�+����1�(�2+�� �
�� G����,��11��!�!�+�0��0+�:�!(��>�)+!� +.��+���� �� (�!'� �(�+����1>��11� ����!���>�� (�!'� ��� �)+!� +.����� ����!'+ (�,����!���>�

� (�!'� ��� �)+!� +.����2( +@�(�(�� �)(�:� ��!�� ��( ���+��) �:!�
�� G����,��11��!�!�+�0��0+�:�����'�!!�!!+���� ��!���1�2( +@�(�(>�)(�:� ��!�) �:!�� ��( ���+��) �:!�
�� 6+!)�2�(�� ��11��!�!�+�0��0+�:�����'�!!�!!+���� ��!���1�2( +@�(�(�� �)(�:� ��!�) �:!�
�� A� :�( ,�+������1+ !��)�: ���
�� A� :�( ,�+������!����)�� ���+ )�)�: ���
�� 
:: (0(��)�� �( 2�)� �..� ,�
�� E�..� ,�
�� 
�)(�:� ��!�� +2��(:(+�!����+�) ���(!�)�1+��)�+�����3���D	��3���
�� ;�+�)�(.�!��
�� ��/�(�����)����&+���(�2+�� �
�� 6���!�(�+����1�(���+�)�
�� 6(�!�(�:��� �
�� 
:: (0(��)�(!!(����
�� 
!!(����
�� �/'��+�(�+����1�2+�� !�+�0��0+�:�) �:��11��!�!�

�
�2'��,��!�(�)�����'( ����0������� !�&+�����2'�������+!��� �+1+�(�+���+��=�2(��E�!�� ��!�(�������+2���1�1+�:� ' +��+�:�� ���&�
�2'��,���� +���(�+��3���( ����0������� !�&+�����2'�������+!��� �+1+�(�+���(������!������!+��3�
�
Inconsistent Results of the Fingerprint Clearance 
�

�'� !���&���2(-�!�(�1(�!��!�(��2���>� �' �!���(�+���� ��� �+1+�(�+���+��(�,�(''�+�(�+���1� ��2'��,2����&+�������!������)+!� +���+!�
:�+��,��1�(�;�(!!���6+!)�2�(�� 3��$����+!� +���2(,��� 2+�(���(���2'��,���+1�����+�1� 2(�+������������ �+1+�(�+���+!�+����!+!�����&+���
����+�1� 2(�+��� ���+0�)�1 �2�����1+�:� ' +�������-3��

V - 239, p. ��

Case 4:74-cv-00090-DCB   Document 1964-3   Filed 09/28/16   Page 48 of 337



�
�
�

�
Confidentiality 
�

�,�'� !���&���'� 2+�!���(���� +7�)�(���!!����� +2+�(���+!�� ,� ��� )�+�1� 2(�+��>� ���(!�!�� +2+�(���+!�� ,� ��� )�+�1� 2(�+��>�� �
' ��� �!����� ���(!��� ��!�!�� +2+�(���+!�� ,� ��� )�+�1� 2(�+������� ���(��+��(��� )�&+���
3E3�3���D�
���+!�:�+��,��1�(�;�(!!�	�1����,3�
�
E�0+�&�)�� C��,���>������FG +)(,�E�'� ��� �
E�0+!+���� C��,��
>������FE���)�)�1 �2�9;G
DE����9�G
DE����,��
E�0+�&�
�
LEGAL REF.:������
 +7��(�E�0+!�)���(�����P��D���3�G+�:� ' +��+�:>�(11+)(0+�J�0+��(�+��J���(!!+1+�(�+��3�

 +7��(�E�0+!�)���(�����P��D	��3��3�A�( )��1�1+�:� ' +��+�:J�'�&� !�(�)�)��+�!J�'� !�����J��+(.+�+�,3�

 +7��(�E�0+!�)���(�����P��D	��3��3�9��)��(�!���/��'�+��!J� �0��(�+��3�

 +7��(�E�0+!�)���(�����P��D�
��3��3�G+�:� ' +��+�:�)+0+!+��J�)��+�!3�

 +7��(�E�0+!�)���(�������D����3��3����+(�>�!�!'��!+���� � �0��(�+����1�1+�:� ' +������( (�����( )3�
������
�
CROSS REF.:     �
 
E�'�(��!�$4���E�:��(�+���L������
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�

V - 239, p. �	

Case 4:74-cv-00090-DCB   Document 1964-3   Filed 09/28/16   Page 49 of 337



���
�

 

Tucson, Arizona

GOVERNING BOARD POLICY�
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